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Below is a description of the process your order will go through along with instructions to properly complete your order form to prevent any 
delays in service.  Please read carefully and follow the instructions.

Your coins journey:
Thank you for selecting Justin Lee Numismatic Photography to photograph your coins.  We know your coins are very precious to you and we will take very 

good care of them while they are in our possession.  When you are submitting an order, please complete this order form and include a printed copy with your 
submission as well as email a copy along with a tracking number to orders@justinleephoto.com so that we may track your shipment and pick it up as soon as 
it arrives.  Once your coins arrive, they will be checked in and you will be notified by email that they have arrived.  The coins will be inventoried and compared 
to your submission list.  A confirmation inventory will be emailed to you as well.  At this point they will then be photographed.  Once the photography of your 
order is complete, low resolution watermarked proofs will be emailed to you for your approval.  Once they are approved, your coins will be packed up and 
shipped back to you using the method you selected on the order form.  An email which will include an invoice and tracking number of the return shipment will 
then be sent to you.  Depending on the method you choose to receive your finished images either a DVD with a self extracting .zip archive containing all of 
your images will be included with your return shipment or you will receive an email with a link to download the .zip archive or the .zip archive will be uploaded 
into your Dropbox account.  The .zip archive will be password protected and the password to decrypt and open the files will be emailed once we receive your 
payment for services.  If you wish to include a payment along with your submission, the .zip archive you receive will not be password protected.

If you happen to lose your images either through a hard drive crash, virus, accidental deletion or any other method, you need not worry.  We will maintain a 
backup of all of your images.  Just contact us if you need to retrieve your lost images.  We will ask you for your invoice number if you have it.  If not we will 
ask you for other information to help us recover the specific images you are requesting.  We will not charge any fee’s for electronic delivery of your recovered 
images, however, if you request that they be shipped to you via DVD we may charge a fee to cover the costs of the disc and shipping.

Order Form Instructions:
Order form (Page 2)

Please follow the 5 steps below on page 2 of the order form.  

Step 1 Information we need to get your coins back to you quickly and safely and to notify you of the status of your order.  Please be sure to include your 
email address as this is how we will communicate with you.  Without an email address we will not be able to send you proofs for you to approve and we will 
move forward without the proofing process. 
Step 2 Selection of the turnaround speed.  There are two selections you can make either Standard which has a 3-5 working day time frame or 1 Day Rush 
which is a 1 working day time frame.  If you select the 1 Day Rush service, please watch your email for communications from us, this is vital as any delays 
in responding to your proofs can result in a slower turnaround than 1 working day.  A working day is defined as Monday - Friday and does not include the 
weekends or holidays.
Step 3 Return shipping method.  If this section is left blank, then by default we will ship your coins back to you using the United States Postal Service 
Priority Mail, insured and with signature required.  Any orders with a declared value exceeding $1,500 up to $50,000 will be shipped using the United 
States Postal Service Registered Mail with Priority Mail service and signature required.  You may choose to ship using FedEx or UPS but you must have a 
shipping account with that service.  You can select one of those two services by checking the appropriate box and filling in the Shipping Account field.  If 
you have a third party shipping insurance service, please select the Third Party Insurance box and include any instructions or notes.
Step 4 Image delivery method.  This is how you will receive your finished images.  You have 3 choices, DVD, Downloadable Link or Dropbox.  Please 
select which method you would prefer.  If you select DVD, a physical disc will be burned with your images on it and included with your return shipment.  If 
you select downloadable link, please be sure to include your email in Step 1 above.  If you select Dropbox please include your Dropbox information or we 
will email you regarding sharing a folder on Dropbox.  We will not host your images on our Dropbox service, you need your own Dropbox account.
Step 5 Image service selection.  There are 3 levels of image services to choose from, 2 of these services offer add on services.  For a description of the 
image services we offer please visit our website www.justinleephoto.com.  If you’re selecting Basic Image please check the box next to Basic Image, then 
select the background color you prefer, whether or not you want a slab shot and the number of coins submitted for that level of service.  If you’re selecting 
Standard Image please check the box next to Standard Image, then select the background you prefer, the resolution level, whether or not you want slab 
shots and the number of coins submitted for that level of service.  If you’re selecting Gallery Image please check the box next to Gallery Image, then select 
the background you prefer, the resolution level, whether or not you want slab shots and the number of coins submitted for that level of service.  If you’re 
choosing an Add On Service, please select which service you would like either Variety Highlights or Zoomify followed by the number of coins you want for 
that Add On Service.  You can mix and match any level of service with any coins you choose.  A submission list is included on page 3 where you will list 
each coin you are submitting, which service level and any options you choose for that coin along with a declared value for that coin.  The declared value is 
used for insurance purposes.  If you would like a high resolution image without any information on it for printing and framing, please leave us a note as to 
which coin you would like this service on.  Please note, that if you choose to have a file made for printing and framing you will be charged the Gallery 
service fee, however, you can choose any background available from the 3 levels of service.

Submission list (Page 3)
This is a list of all the coins you are submitting to be photographed.  Please list the date, mintmark, denomination and if applicable the grade if slabbed by 

a Third Party Grading Service.  Then for each coin please select the appropriate service level and any additional options followed by a declared value.  The 
declared value will be used for insurance purposes when shipping your coins back to you.  There is room on this list for up to 30 coins.  If you need 
additional lists they can be downloaded from our website.

Order summary (Page 4)
This page will include a summary of the total number of coins submitted, which services are selected and and the total fees for your order.  Please fill in the 

fields and add up your fees including return shipping if you’re using the default shipping method.  Leave the shipping field blank if you’re using your own 
shipping account.  There is a table on page 5 to calculate your shipping fees with and without insurance.  Only use the shipping fees without insurance if you 
are using a third party insurance company and have indicated that in the order form.  If you are including payment with your order and you have calculated 
the shipping fees without insurance and did not indicate on the order form that you are using a third party insurance company we will contact you to confirm 
this.  If you confirm that you do not wish to use insurance, we will not be held responsible for lost, stolen, damaged, mis-delivered, missing items or 
packages that have been opened or tampered with during shipping or anything else that can happen once the package has left our possession.

Shipping fee table (Page 5)
Please use this table to calculate your return shipping fees for your submission.  The table includes calculations for United States Priority Mail with adult 

signature required and with and without insurance.  Please use these tables to calculate your return shipping fee and annotate it in shipping fee field of the 
order summary on page 4.
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Standard
(3 - 5 Working Days)

1 Day Rush
(Maximum of 25 coins)
(Add $3.00 per coin)

Turnaround Speed(Turnaround speed is from the time your coins are checked in, imaged and uploaded)

(1 Day rush requires payment in advance to
recieve images without password protection)

(Insurance will be added based on total declared value from the next page)Return Shipping

Third Party Insurance
(Please select if providing your own Insurance)

USPS Registered Mail
(Select for orders with a declared 
value of $1,500 - $50,000)

FedEx UPSUSPS Priority Mail
(You must use your own shipping account to use FedEx or UPS.)

Shipping Account Number
(Enter Shipping Account Number Here)

(Additional notes or shipping instructions)

Downloadable LinkDVD

Image Delivery
Dropbox

(Please provide Dropbox email address above)

1If payment is included with your order there will be no password protection on your compressed archive.  Thank You.

First Last Phone

emailStreet

City State Zip

Return Shipping Information
1

2

3

4
Service (Please include a detailed inventory including declared value of all coins submitted on the next page)

(All images are delivered using a password protected .zip archive. A password 
to unlock the archive will be emailed upon payment of invoice1)

Qty SubmittedBackground Black White Gray Black & Gray Gradient

Standard Image
($1200 per coin)

Qty SubmittedYes NoSlab Shots2

($300 per coin)

Resolution Large
(Approximately 
4000px x 2000px)

Medium
(Approximately 
2000px x 1000px)

Small
(Approximately 
1000px x 500px)

($1000 per coin for bulk orders of 25 or more coins )

Qty Submitted

Qty SubmittedYes NoSlab Shots2

($300 per coin)

Gallery Image
($1500 per coin)

Background Black Fiber White Marble

Old PaperGray Cloud

Black Marble

Resolution Extra Large
(Approximately 
8000px x 4000px)

Large
(Approximately 
4000px x 2000px)

Medium
(Approximately 
2000px x 1000px)

Small
(Approximately 
1000px x 500px)

($1200 per coin for bulk orders of 25 or more coins )

All (Please check the Zoomify box on the next page for each 
coin receiving the Zoomify service if not selecting all)

Qty SubmittedZoomify
($500 per coin)

Qty SubmittedVariety Highlights
($500 per coin)

(Please check the Variety box on the next page 
for each coin receiving the variety highlights image)

Add on services (Available for Standard & Gallery Images)

5

Order
Form
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Background Black White Gray Qty Submitted

Qty Submitted

Basic Image
($900 per coin) ($700 per coin for bulk orders of 25 or more coins )

(Image size 1000px x 1000px)

Yes NoSlab Shots2

($300 per coin)

2Approximate image size of slab shots is 1200px wide x 1600px tall, depending on the TPG.

Black White



Submission
List

Coin
Value

(For insurance 
purposes)

Service
Bsc Std Gal

1. $

2. $

3. $

4. $

5. $

6. $

7. $

8. $

9. $

10. $

11. $

12. $

13. $

14. $

15. $

16. $

17. $

18. $

19. $

20. $

21. $

22. $

23. $

24. $

25. $

26. $

27. $

28. $

29. $

30. $

Variety
Highlight Zoomify

Slab
Shot
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Order 
Summary
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1
Total number of Basic Images $900 for totals less than 25

$700 for totals of 25 or more
Basic
FeesX =

Total number of coins submitted Total declared value

$

Total number of Standard Images $1200 for totals less than 25
$1000 for totals of 25 or more

Standard
FeesX = $

Total number of Gallery Images $1500 for totals less than 25
$1200 for totals of 25 or more

Gallery
FeesX = $

$300 for each coinTotal number of Slab Shots
Slab Shot

FeesX = $

$500 for each coinTotal number of Variety Highlights
Variety

FeesX = $

$500 for each coin

$300 for each coin

Total number of Zoomify Images X

Total coins for 1 Day Rush X

=

=

Zoomify
Fees $

Total Imaging
Fees $

1 Day Rush
Fees $

Total Shipping
Fees $$

Imaging Fees

2 Shipping Fees
Please calculate your shipping fees by using the totals below and the shipping fee
tables on page 5, then enter that number into the Total Shipping Fees field.

Imaging fees are automatically calculated based on your input from page 2.
If an image total below is not correct, please go back to page 2.

Order
Sub Total $3 Order Sub Total

This is the total of your order before any discounts. 

Order
Discount $4 Discount Codes

If you have a discount code please enter it in the 
Discount Code box 

Order
Total $5 Order Total

This is the amount due for your order.  If you include a check or money order for 
this amount, your digital images will be delivered without password protection. If 
payment is not included with your order, an invoice will be emailed to you and your
images will be locked in a password protected archive until payment is received. 

Enter discount code here

Thank You 
for your order

(Please use these two totals to calculate your shipping fees)

(1 Day Rush fees apply to the entire order.  
This field is calculated automatically depending 
on the turnaround speed you select on page 2)

7 Notes
This section is for any notes or special requests on your order.

Justin LeePlease make checks or 
money orders payable to: 

JLNP
P.O. Box 821701
Vancouver, WA 98682

Please ship orders to: 

Pay and Ship to6 and
(If you wish to pay by credit card, please indicate that in the notes
field below and I will invoice you via PayPal.)  
(Please note that payments by credit card will incur a 4% fee.)



Shipping Fee
Calculator
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Total declared value

$1 - $100
$101 - $500

$501 - $1,000
$1,001 - $1,500

Total number of coins submitted

Total declared value

No Declared Value

Total number of coins submitted

Priority Mail

Priority Mail

Registered Mail
Total declared value

$1,501 - $2,000
$2,001 - $3,000
$3,001 - $4,000
$4,001 - $5,000
$5,001 - $6,000
$6,001 - $7,000
$7,001 - $8,000
$8,001 - $9,000

$9,001 - $10,000
$10,001 - $15,000
$15,001 - $20,000
$20,001 - $25,000
$25,001 - $30,000
$30,001 - $35,000
$35,001 - $40,000
$40,001 - $45,000
$45,001 - $50,000

Total number of coins submitted

$12.00
$19.50
$27.65
$35.15

1-10 Coins

$10.00
1-10 Coins

$35.35
$36.95
$38.55
$40.15
$41.75
$43.35
$44.95
$46.55
$48.15
$57.15
$65.15
$73.15
$81.15
$89.15
$97.15

$105.15
$113.15

1-10 Coins

$19.50
$27.00
$35.15
$41.65

11-80 Coins

$17.50
11-80 Coins

$42.85
$44.45
$46.05
$47.65
$49.25
$50.85
$52.45
$54.05
$55.65
$64.65
$72.65
$80.65
$88.65
$95.65

$104.65
$112.65
$120.65

11-80 Coins

$27.00
$35.50
$42.65
$49.15

81-120 Coins

$25.00
81-120 Coins

$50.45
$51.95
$53.55
$55.15
$56.75
$58.35
$59.95
$61.55
$63.15
$72.15
$80.15
$88.15
$96.15

$104.15
$112.15
$120.15
$128.15

81-120 Coins

Please use the tables below to calculate your shipping fees.

To calculate your shipping fees, use the amounts from the Total Coins Submitted and Total Declared 
Value fields from page 4.  Once you find your shipping total, please enter it into the Total Shipping 
Fees field on page 4.  If your order is more than 120 coins or $50,000 in declared value, your order 
will be returned in two seperate shipments.  If you have any questions please feel free to contact us. 

(Only use this table if you are using your own shipping insurance)

Shipping
With No

Insurance

Insured
Priority

Mail
$1 - $1,500

Declared Value

Insured
Registered

Priority
Mail

$1,501 - $50,000
Declared Value

Adult Signature Required

Adult Signature Required

Adult Signature Required
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